
WASHOUGAL HIGH SCHOOL

1201 – 39th Street

Washougal, WA 98671

360-954-3100

Mission Statement
Our mission is to engage and challenge each student intellectually and to provide the knowledge and skills needed to become productive members of our global community.
Vision Statement
The WHS community will work together in an environment founded on respect, effective communication and accountability to develop holistically healthy and responsible life-long learners who are equipped to achieve their post-high school goals and be productive members of our global community. 

Belief Statements

1. We believe a safe, supportive and well-managed environment is necessary for learning.

2. We believe our students need structure, accountability and consistent expectations and will thrive where system-wide support exists.

3. We believe our students are our future and should be life-long learners and productive members of society.

4. We believe instruction must be relevant and personalized to meet the instructional needs of each student.

5. We believe the collaboration of students, family, and staff is critical to students achieving high standards.

6. We believe students learn best when they are active participants in their learning.

7. We believe students and staff must interact with mutual respect.

 Student Responsibilities
Attendance:


Attend class regularly.

Respect:
Treat others with respect and dignity.  Treat others the way you want to be treated.

Responsibility:

Obey all reasonable requests from school staff and follow 




district, school and classroom rules and policies.

Punctuality:


Report to class on time.

Preparedness:

Bring the appropriate learning materials to class (examples: 




paper, pencil, books, notebooks, etc).

Participation:

Participate in the learning activities as directed by the teacher 




(example: ask questions, respond to questions, read and think 




about content, challenge and engage yourself in all activities).

The years that each of you will spend at Washougal High School are significant and will impact each of your lives.  The staff at WHS is dedicated to providing the best possible educational program in order for you to have the opportunity to acquire the skills, knowledge, and understanding that will contribute to a successful life.

NOTICE OF NONDISCRIMINATION POLICY
The Washougal School District complies with all federal and state rules and regulations and does not discriminate on the basis of race; color; national origin; sex; age; disability; sexual orientation, including gender identity; disability or recent military veteran status. This holds true for all district employment and educational programs. Inquiries regarding compliance and/or grievance procedures may be directed to the school district's Title IX/ RCW 28A.640 compliance officer and/or Section 504/ADA coordinator.

Title IX/RCW 28A.640 compliance officer:  Doug Bright

Address: 4855 Evergreen Way, Washougal, WA 98671

Telephone number: (360) 954-3041

Section 504/ADA coordinator: Allan Fleck

Address: 4855 Evergreen Way, Washougal, WA 98671

Telephone number: (360) 954-3020

ADMINISTRATION

Mr. Aaron Hansen, Principal 



954-3101

Ms. Carol Boyden, Associate Principal


954-3102

Mr. Gordon Washburn, Associate Principal 

954-3103

Mr. Doug Cox, Athletic Supervisor 



954-3104

COUNSELING CENTER
Ms. Christina Mackey  (9th & 11th Grade)


954-3114
Mr. Owen Sanford  (10th  & 12th Grade)


954-3113

Mrs. Debbie Curtin, Registrar



954-3105

Mrs. Michele Chilcote, Counseling Secretary

954-3126

CAREER CENTER

Mrs. Marsha Spencer, Career Specialist/CTE Director
954-3121
Mrs. Sharon Watts, Career Center Technician

954-3119

FRONT OFFICE

Mrs. Ann Jendro, Administrative Secretary

954-3169

Mrs. Judy McDonald, ASB Technician


954-3107

Mrs. Kay Ritter, Attendance Secretary


954-3115

Mrs. Karen Wildenberg, Athletic Secretary   
954-3106 or 954-3159



Mrs. Mary LaFrance, Attendance Paraeducator

954-3157
FACULTY/STAFF

Faculty and staff may be reached by email using the following address:
first name.last name@washougal.k12.wa.us

Daily Schedule

 5 min. passing

	1st Period
	    7:55  –   8:45

	2nd Period
	    8:50  –   9:40

	3rd Period
	    9:45  –10:35

	Panther Time - All students first 5 minutes
	 10:40  - 11:10

	Lunch
	 11:10  - 11:40

	4th Period
	 11:45  - 12:35

	5th Period
	 12:40  -   1:30

	6th Period
	    1:35  -   2:25


Daily Schedule  – 2-hr Late Start

5 min. passing

	 1st Period
	   9:55  – 10:30

	 2nd Period
	 10:35  – 11:10

	 Lunch
	 11:10  – 11:40

	 3rd Period
	 11:45  -  12:20

	 4th Period
	 12:25  -    1:00

	 5th Period
	    1:05  -    1:40

	 6th Period
	    1:45  -    2:25


3-hr Early Release Schedule 

5 min. passing

	1st Period
	  7:55  –   8:25

	2nd Period
	  8:30  –   8:55

	3rd Period
	  9:00  –   9:25

	4th Period
	  9:30  -    9:55

	5th Period
	10:00  - 10:25

	6th Period
	10:30  - 10:55

	Lunch
	10:55  - 11:25


GRADING
Progress Reports

Parents and students will be notified of grades through mid-term progress reports.  Final grades will be reported at the end of the semester. Report cards are issued at the end of each semester grading period through the ESD 112 WesPac System.  The semester grade is the course grade and will be used to determine the student’s grade point average (GPA).   

Grade Point Average and Scale
The following scale will be used when determining a student’s GPA

A   = 4.0
93 - 100
A-  = 3.7
90 - 92
B+ = 3.5
87 - 89
B   = 3.0
83 - 86
B-  = 2.7
80 - 82



C+ = 2.3
77 - 79
C   = 2.0
73 - 76
C-  = 1.7
70 - 72
D+ = 1.3
65 - 69
D   = 1.0
60 - 64
F    = 0.0
   0 - 59
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STUDENT RECORDS

Washougal maintains records necessary for the educational welfare of students for orderly and efficient operation of the school, and as required by law.  All information related to individual students is treated in a confidential and professional manner.  Student records are the property of the district but are available in an orderly and timely manner to the student, parent, or legal guardian.  All emancipated students may determine access to their records.

CLASS SCHEDULE

All students are required to carry six (6) classes each semester. Deviation from a full load must be approved by administration and will be permitted only if there are extenuating circumstances.

CLASS CHANGES

Classes are selected and the master schedule for the year is built upon students’ requests for classes in the previous spring.  Class requests are considered to be final.  Great consideration should be used in choosing classes, as schedule changes are extremely limited.

Schedule changes will be considered during the first ten days of a semester for the following reasons only:

1. Needs to take required course.

2. Inappropriate skill level/placement.

3. Lack of prerequisite.

4. Taken and received credit previously.

5. Failed subject with the same teacher.

6. Mechanical error (i.e. missing periods, double scheduled periods, cancelled or newly formed classes.)

STUDENT BEHAVIOR

ATTENDANCE POLICY

Regular school attendance is necessary to successfully complete high school and earn a high school diploma from Washougal High School.  It is expected that students will attend class on every school day.  The following principles govern attendance procedures:

Excused Absences:

Absences due to illness, a religious observance, when requested by a student’s parent(s); school-approved activities; family emergencies; and disciplinary actions or short-term suspensions shall be excused.  See Appendix B for Washougal School District Attendance Policy.

Check In/Out Procedure: 

1. Once the student has arrived on campus and until the end of the school day, no student may leave or come back to campus without checking through the attendance office.

2. Students must have a note from a parent, or parental contact with the attendance office, in order to obtain a checkout slip from the attendance office. Failure to obtain an official checkout slip from the attendance office before leaving campus will result in discipline.

Parent Notification:  To promote student attendance and responsibility, parents will be notified by telephone if any classes are missed during the day.   An admittance slip is required to excuse absences.  The admittance slip indicates parent acknowledgment and clearance of the absence in writing or by phone.  Parents are urged to write a note or phone the office before the student returns to school. Students have ONLY three days to excuse an absence.  An unexcused absence may result in disciplinary action that may include parent conference, detention, Saturday School, suspension, attendance contract, and petition of Clark County juvenile authorities (BECCA Bill). 

Note from Parent/Guardian for Absence or Early Dismissal:  An excuse note must contain:

a.
Current date

b.
Date of the absence

c.
Specific reason for the absence or early dismissal

d.
Time of dismissal from school, if early dismissal

e.
Signature of the parent/guardian

Make-up Work:  If an absence is excused, the student shall be permitted to make up all missed assignments under reasonable conditions and time limits established by the appropriate teacher. 
Pre-arranged Absences:  Washougal High School does not encourage parents to take children out of school during the school year.  When a student is going to be out of school for an acceptable reason and it is known in advance, the parent/guardian must make a request in writing to the student’s administrator.  No matter the reason for the absence, we will try to work with parents providing we stay within the scope of State law and school policy.  Please remember that Washington State law requires that students be making regular academic progress in order to be excused by this process.  We may have no choice but to deny a pre-excused absence to a student if the student is doing poorly in school.

The purpose of the pre-arranged absence process is to notify student, parents and school officials of the effect an extended absence will have on class work and to notify teachers of a student’s attendance status.  Give the school at least one week prior notice for the planned absence.

Illness During the Day:  A student who becomes ill after arriving on campus must report to the office in order to use the health room.  If necessary and with parent permission, a student must check out of school with the attendance secretary before leaving campus.  Failure to check out will be considered as a truancy and detention will be assigned.

 Tardy Procedure:  Students arriving late to class must present a note from a staff member if they have been held late and don’t want to be considered tardy.  Being late to class is disruptive.  Once the “beginning of class” bell rings, teachers shut their doors.  Students who are tardy report to the office to receive a pass back to class.  Prior to returning to class students will complete a tardy reflection form, be assigned detention, and the tardy will be noted in the system by the attendance staff.
Teachers will not mark “Tardy” or “Late”--that will be done by the office staff.
Each tardy = 20 minute lunch detention
Tardies 1, 2 and 3 periods result in a lunch detention that day
Tardies 4, 5 and 6 periods result in a lunch detention that next day
Students will get their lunch and report to the room #127 
Students who do not serve their detention will be assigned after-school detention and/or In-School Detention
TRUANCY

A student who is absent without the consent of his or her parent or guardian is truant.  The student may not be permitted to make up missed work assignments and tests.  Repeated truancy may be cause for disciplinary action, in-school suspension, suspension.  A student is truant if he or she:

1.
Leaves school at any time during the day without signing out in the office.

2.
Is absent from school without parent permission.

3.
Is absent from class without permission.

4.
Obtains a pass to go to a particular area and does not report there.

5.
Comes to school but does not attend class.

6.
Fails to attend a required assembly.
Closed Campus:  Washougal High School has a closed campus.  This means that all students, upon their arrival, are to remain on campus throughout the entire school day. Students may not leave school during the school day without signing out in the attendance office first.  During school hours, outside of the building is considered off-campus.
Off Campus Lunch Privileges:  Junior and Senior students will be allowed off campus lunch privileges with parent permission, good attendance and academic standing.  Students must turn in an Off Campus Permission form and get a sticker for their ID card from the main office in order to have these privileges. If this privilege is abused, it may be revoked.
Violations:  Students who leave campus without an off campus sticker/permission slip or who aid unqualified students to leave campus will face disciplinary action and/or loss of privileges.

Participation in Activities/Sports:  An athlete shall attend school for at least one half of the school day on the day of an athletic contest or practice.  If an athlete receives an unexcused absence for any portion of the day, the athlete shall be ineligible to participate in athletic contests on that day. If excused, the athlete may participate if he/she was in attendance for one half day or more.  Any exceptions to this rule must be approved by an administrator or the athletic director.

STUDENT CONDUCT
Example of Problem Behaviors

   MINORS (3-5 Minors = Major):


               MAJORS:
 FORMCHECKBOX 
 
Aggressive behavior (minor)


 FORMCHECKBOX 

Aggression (physical/verbal)
 FORMCHECKBOX 

Calling out




 FORMCHECKBOX 

Fighting





 FORMCHECKBOX 

Defiance/disrespect/insubordination

 FORMCHECKBOX 

Bullying/Harassment 

 FORMCHECKBOX 

Dress code




 FORMCHECKBOX 

Instigating conflict/disruption

 FORMCHECKBOX 

Electronics




 FORMCHECKBOX 

Significant vandalism
 FORMCHECKBOX 

Food/drink 




 FORMCHECKBOX 

Smoking 

 FORMCHECKBOX 

Horseplay                                                          

 FORMCHECKBOX 

Truancy 

 FORMCHECKBOX 

Inappropriate language/comments

 FORMCHECKBOX 

Gang related activity

 FORMCHECKBOX 

Leaving class w/o permission


 FORMCHECKBOX 
  Theft



 FORMCHECKBOX 

Lack of Preparedness



 FORMCHECKBOX 

Leaving school w/o 






permission

 FORMCHECKBOX 

Property misuse





 FORMCHECKBOX 

Throwing objects






 FORMCHECKBOX 

Other
Dress and Appearance:  Student dress and appearance is the responsibility of the individual and parent. WHS policy allows common sense, decency and safety with regard to dress.  The reason for this policy is to build and reinforce work habits and differentiate school time from any other time. School dress standards set a tone, which reinforces the learning environment.   This policy grants an administrator the latitude necessary to make judgment calls concerning what is considered appropriate attire.

In order to provide guidance for parents and students, the following are some general dress guidelines to be followed. The following is an example list of items (but not limited to) that are considered inappropriate or cause a disruption to the educational environment: 
· Headbands, bandanas or any other gang suggestive apparel is prohibited. 

· No chains, spikes or any object that could be used as a weapon. 

· Sunglasses are not to be worn in classes. 

· Garments that discriminate against gender, race or nationality will not be worn. 
· Attire with obscene, suggestive, or tasteless slogans will not be worn in any form. 

· Advertising, in any form, of tobacco, drugs, or alcohol will not be worn. 

· Narrow strap clothing or see-through straps are not permitted. 

· No underwear should be exposed or worn as an outer garment - top or bottom. 
· Necklines on garments are to be at levels that are decent and do not inappropriately show cleavage.

· Tops worn must be long enough to tuck in or to cover the belt line; no bare midriffs are permitted.  Skirts or shorts must be longer than mid-thigh even when seated.
· Footwear must be worn at all times. 

Hall Passes: Hall passes are required for student use in hallways while classes are in session. When out of class, students must not interfere with other classes.  Students are required to sign out upon exiting and sign in upon returning to class.
Student Parking:  Students driving cars to school must park in the designated student parking area.  Speed limit on campus is 5 mph.  Students must park legally and leave the parking lot immediately after arriving to school.  Students must be properly insured and have their vehicles registered in the office. Parking any motor vehicles or bikes at school is done so at the owner’s risk.  Cars are NEVER to be double-parked.  In order to protect students from illegal activities, students are to be aware that the law gives school officials, with reasonable suspicion, the right to search vehicles if they are parked on our campus.  Violation of driving or parking regulations will result in loss of driving privileges.  Seniors may purchase a personalized space for an additional fee but available spaces are limited. 

Lunch Behavior: Students will only be allowed to eat lunch in the commons or the courtyard.  Students are not allowed outside the building during lunch.  It is the students’ responsibility to keep the commons clean. 
Skateboards: Skateboards can be brought to school but must be kept in the office during school time.

Pets: No pets without prior administrative approval.

Displays of Affection:  School is NOT an appropriate place for this type of behavior; kissing, prolonged embracing or inappropriate touching is not allowed.  Violations will result in parent notification and the discipline matrix will be followed.

Dance Policies/Activity Policies: Students can bring one guest to a dance. This guest must provide photo identification and sign a form saying they will follow all dance rules. No guests will be allowed over the age of 20 or below 9th grade.  Identification to attend dances/activities is required of all students and guests. Any instructions given by the advisor(s) or chaperones must be followed. Students at all school-sponsored events off campus will be governed by school district rules and regulations.  No one will be allowed to re-enter a dance or activity after leaving (this includes all sporting activities).  
Cell Phones, I-Pods, MP-3 players, etc:  The use of any of these devices is prohibited during class time or when students are out of class with a pass. A teacher can give permission for a student to use an I-Pod or MP-3 player if it serves an educational purpose. Cell phones are to be turned off during class. Students will be allowed to use these electronic devices before school, after school or at lunch.  Students who violate this will face the following:

1st Offense:
Confiscated and turned into the office until the end of the day.

2nd Offense:
Confiscated and turned into the office with a referral.  The 



device 
will be returned to the student at the end of the day following

parent contact.
3rd Offense:
Confiscated, turned into the office with a referral and device will only be released to the parent/guardian.

4th Offense:
Confiscated, turned into the office with a referral.  Detention after school will be assigned.

5th Offense:
Confiscated, turned into the office with referral.  Saturday School will be assigned.

Washougal High School and the Washougal School District are not responsible for personal property (vehicles, bicycles, CD players, I-PODS, Cell phones, etc.)  Please do NOT bring valuables to school.

Lying/Cheating:  Students found to have lied to a staff member will receive an office referral and will be disciplined.  Students found cheating will be disciplined and may receive “no credit” on the assignment and/or test.

Unauthorized Areas of the School:  The Washougal School District is concerned about the welfare and safety of students from the time they leave their home for school until they return home.  Once arriving on the school grounds, students are not allowed in unauthorized areas unless supervised, and must remain on campus unless properly checked out through the office. Unauthorized areas include Gause Elementary School, the football stadium, the open field area north of the high school, the fields west of school (including the baseball and softball diamonds and dugouts), tennis courts, parking lots, and “J” and 39th Streets (including the sidewalks).

Drug/Alcohol:  Violations are cumulative throughout the high school years and violators are subject to the discipline matrix.

Guns/Weapons:   (RCW 28A.600.420, RCW 28A600.010) WHS is a posted “Weapons-Free Zone.”  The State of Washington has determined that no firearm or weapon can be carried onto or be in possession on any public school premises and/or public school-provided transportation.  Such acts can lead to expulsion from the district.

Gang Activity:  (RCW 28A.600.455) Any student knowingly engaging in gang activity or displaying gang membership, clothing, or signs will be suspended or expelled.

MEDICATIONS

Prescribed, or over-the-counter, oral medication may be dispensed to students on a scheduled basis upon written authorization from a parent with a written request by a physician or a dentist.  If the medication is to be administered more than fifteen consecutive days, the written request must be accompanied by written instructions from a licensed physician or dentist.  Requests shall be valid for not more than the current school year.  The prescribed, or non-prescribed, medication must be properly labeled and be contained in the original container. The medication must be brought to school by a parent. Students should not transport medication to school.  The office will collect an authorization form properly signed by the parent and by the prescribing physician or dentist. 

No staff shall administer prescribed medication by injection except when a student is susceptible to a predetermined, life-endangering situation. The parent shall submit a written statement which grants a staff member the authority to act according to the specific written orders and supporting directions provided by a physician (e.g., medication administered to counteract a reaction to a bee sting).

If a physician or dentist and a student’s parent request that a student be permitted to carry his or her own medication and/or be permitted to self-administer the medication, the principal may grant permission after consulting with the school nurse.  Violations of any conditions placed on the student permitted to carry and/or self-administer his or her own medication may result in termination of that permission, as well as the imposition of discipline when appropriate.

See School Board Policy 3416 for additional information.
Immunizations:  State law requires that each child be immunized against the following diseases: diphtheria, tetanus, pertussis (whooping cough), hepatitis B, polio, measles, mumps & rubella, varicella (chicken pox) is required for specific grade levels.   

*** Be advised that changes occur to the REQUIRED immunization schedule, sometimes annually. *** This may affect your immunization compliance status. See your health care provider or go to http://www.doh.wa.gov/cfh/Immunize/schools/vaccine.htm for details.  Parents/guardians are responsible to submit a current and signed Certificate of Immunization Status form to the school office upon registration &/or the first day of school.  Parents/guardians are ALSO responsible for updating their child’s CIS form that is maintained in the school office.  Please note that you could be excluded from school if you are found to be out of compliance with the above immunizations.  

SEXUAL HARASSMENT

The Washougal School District is committed to a positive and productive learning environment free of discrimination.  The district prohibits sexual harassment or intimidation of its students by other students within the school or at school-related activities and finds such behavior just cause for disciplinary action.  Furthermore, students involved in reporting or processing sexual harassment allegations shall not suffer restraint, interference, discrimination, coercion, or reprisal on account of participation in the complaint process.

Sexual harassment is generally defined as unwelcome sexual attention, requests for favors, and other verbal, physical, and/or visual contact of a sexual nature, or of creating an intimidating, hostile, or offensive educational environment that interferes with school performance.  An “intimidating, hostile, or offensive educational environment” means an environment in which:

1. Unwelcome sexually-oriented jokes, innuendoes, obscenities, pictures, posters, epithets, or any action with sexual connotation makes a student feel uncomfortable; or

2. Any aggressive, harassing behavior in the school that affects learning, whether or not sexual in connotation, is directed toward an individual based on his or her sex; or

3. Deliberate touching, grabbing, cornering, or pinching occurs; attempts to kiss or fondle take place; suggestive verbal comments are made.

4. Sexual harassment is prohibited against members of the same sex as well as members of the opposite sex.

A student who believes that he or she has been subjected to sexual harassment should report the alleged harassment to a teacher, counselor, administrator, or to the district’s Title IX Compliance Officer.  Any student involved in sexual harassment will be subject to disciplinary action and/or expulsion or discharge.

MALICIOUS HARASSMENT

RCW 9A.36.080.  Malicious harassment—Definition and criminal penalty:

A person is guilty of malicious harassment if he or she maliciously and intentionally commits one of the following acts because of his or her perception of the victim’s race, color, religion, ancestry, national origin, gender, sexual orientation, or mental, physical, or sensory handicap:

a. Causes physical injury to the victim or another person;

b. Causes physical damage to or destruction of the property of the victim or another person; or

c. Threatens a specific person or group of persons and places that person, or members of the specific group of persons, in reasonable fear of harm to person or property.  The fear must be a fear that a reasonable person would have under all the circumstances.

SATURDAY SCHOOL

Students assigned to Saturday School need to report to the room by 9:05 a.m. or they will not be allowed into Saturday School. Students who are late may be assigned additional Saturday School.  Saturday School consists of the following procedures:

1. Students assigned to Saturday School who fail to show up may be assigned additional Saturday Schools or further discipline.

2. Students are to bring three hours worth of work to do from their classes.  If a student does not bring work, they will not be allowed into Saturday School. This may result in further discipline.

3. If a student completes his or her assignments before dismissal, he or she is responsible for bringing additional reading.

4. Students must sit alone and will not be allowed to communicate with other students while studying.

5. No electronic devices (cell phones, radios, I-Pods, MP-3 players, games, etc.) will be allowed.

6. Students who are not prepared or do not cooperate will be asked to leave Saturday School and suspension may be imposed.  Every effort will be made to notify parents/guardians that a student has been removed, but students will be asked to leave even if a parent or guardian cannot be contacted.

7. Removal from Saturday School may result in additional discipline.

DUE PROCESS

Due process procedures outlined below will be administered at Washougal High School:

1. Disciplinary authority shall be exercised with fairness and consistency.

2. Every effort shall be made by administrators and faculty members to resolve problems through effective utilization of school district resources in cooperation with the student and parents/guardians.

3. In the cases of suspensions, parent/guardian will be notified.  If the student and parent/guardian desire, they may request an informal conference concerning the discipline with the building principal or designee.  Should further grievance beyond the building level be desired, the student or parent/guardian may:

a. Contact the District Office within two school business days for the purpose of presenting a written and/or oral grievance.

b. Present a written and/or oral grievance to the Board of Directors during the board’s next regular meeting, if the grievance is not resolved with the district hearing officer.

4. In cases where long-term suspension or expulsion is recommended, a written notice will be mailed/delivered to the student and parent/guardian.

5. If the student and parent/guardian desire a formal hearing, they are to reply in writing within three school business days.  The right to a hearing will be waived if there is no reply within the three-day period.

6. Any student who has been placed on long-term suspension or expulsion may make a written application to be readmitted to Washougal High School.  The application is to be made through the district superintendent or designee.
EVACUATION/FIRE DRILLS

Evacuation/Fire Drills will be regularly conducted during the school year.  When the alarm sounds, students will be directed to move quickly out of their classrooms to a designated location away from the building.  The alarm system is an emergency system.  No person other than the building administrators are to operate the alarm system except in case of an actual emergency.

STUDENT FEES

I.D. cards ARE REQUIRED for ALL STUDENTS.  I.D. cards are to be carried at all times when on campus and are provided at no cost.  Pictures for I.D. cards and ASB cards will be taken during school pictures before school starts.  All students will need to have their picture taken for identification purposes whether or not they plan to purchase school pictures.

Students who lose their I.D. cards will be charged a $5 replacement fee. The ASB sticker on the I.D. card provides students with discounts on dance prices and free admission to home sporting and fine arts events. Students participating in athletics and activities will be charged $35 for an ASB card and an additional fee (to be determined) may also be required for participation in athletics.

P.E. Locks:  Students will be fined $5 for any lock not returned at the end of the term.  P.E. lockers are to be kept locked at all times.  Students will be required to use the school locks.  Students are responsible for clearing belongings out of lockers the day the class/sport ends.

HEALTH ROOM

The health room is located in the main office and is maintained for emergency purposes.  The students will be allowed to stay one class period due to illness if necessary.  Students can only be admitted by office staff or the school nurse.

BUS TRANSPORTATION

Students must be at their scheduled bus stop 10 minutes prior to the bus arrival time.  Bus arrival times are approximate and any change due to unforeseen circumstances or conditions. 

· Buses do not stop at bus stop locations if there are no students present.

· Students are only allowed to get on and off the bus at their bus stop unless they have a pre-arranged bus pass from the school office.

· The driver is in full charge of the bus and students.  Students must follow the same behavior expectations on the school bus and at the bus stop as they do at WHS. Misconduct on the bus will follow the progressive discipline and discipline matrix established for WHS.  Misconduct may result in removal from the bus and a loss of riding privileges.

· Contact the Transportation Department at 835-5626 if you have an address change or questions regarding bus service.

WEATHER/EMERGENCY CLOSURE

In the case of inclement weather, please refer to the district website and refer to local television and radio stations for information. 
LIBRARY

The library is for study, reading, word processing, reference, and research work.  Students are encouraged to use the area before and after school and at lunch.  The library rules include:

1.
Hall passes are required to enter during class periods.

2.
A quiet atmosphere will be maintained.

3.
Respect and care for furniture and equipment is expected.

4.
A student must obtain an Internet sticker to be placed on their student ID Cards.  This is required to use computers.

VISITORS

Visitors are not allowed on campus during the school day except in rare cases that have been approved the administration.

PANTHER TIME

All students will be assigned to a classroom during Panther Time.  Panther Time is dedicated for students to complete schoolwork and receive additional support from teachers.  All students must report to their Panther Time classroom for the first 5 minutes each day.  Students with C’s or better in all classes will have an extra 25 minutes after 3rd period for meeting time, personal study time, enrichment time or lunch.  Students who are not earning C’s or better in all classes will utilize this time for completing assignments, taking tests/quizzes and receiving additional support from teachers.
There will be designated days where all students or grade levels will remain with their advocate teachers to complete their graduation requirements, which includes the development and completion of the state required High School and Beyond Plan and preparation for Student-led Conferences. Also, during this time we will also have opportunities to have class and club meetings and assemblies.
S.T.A.R. MENTORS

S.T.A.R. stands for Students Taking Academic Responsibility.  Research indicates that academic performance in freshman year has a direct impact on whether or not a student will graduate, so all freshman students will be assigned an upper class mentor to assist them in having a successful freshman year.  Junior and senior students who are good role models are eligible to apply to be mentors in the spring.

COUNSELING, CAREER, AND GUIDANCE

Counseling and Career Guidance services are available in the Counseling Office and the Career Center.  Students are encouraged to make appointments in both offices.  Information and computerized search and research programs is available on careers, scholarships, colleges and universities, as well as academic planning.  Computerized research and search programs for these areas are also available.

ACTIVITIES

     The student government is formulated through the Associated Student Body (ASB).  The ASB council is made up of six executive officers, all class officers, and club representatives.  The student council has a highly active role.  Its purpose is not to govern the students, but to serve as a meeting place between the student body and administration, where the students can assume some responsibility for organizing their activities.  It is also a place where problems or questions arising from either the students or the administration can be presented for discussion or consideration. Students running for an ASB office must comply with the ASB constitution.

 Students at all school-sponsored events (class, club, field trips, etc.), on or off campus, are governed by school and school district rules and regulations.

ATHLETICS

 Washougal High School offers a full program of extracurricular athletics.  Programs are organized at the Varsity and Junior Varsity, and ninth grade levels. All necessary forms must be completed and an ASB card purchased, before participation is cleared.

NON-DISCRIMINATION

All students enrolled in the Washougal School District and Washougal High School have an opportunity to enroll in classes, programs, and extra-curricular activities without regard to their race, color, national origin, sex, or handicap.  For more information regarding equal access rights, please contact Title IX Officer or Section 504 Coordinator.

INDIVIDUALS WITH DISABILITIES EDUCATION ACT

Washougal School District, as directed by WAC 392-182-100, is obligated to locate, evaluate and identify students with suspected disabilities.  If you suspect that your student is disabled, please contact the building administrator.  Special education services are provided for disabled students who qualify based upon identified evaluation standards.

SECTION 504

Washougal School District provides accommodations for students with identified disabilities.  These accommodations are provided to enable all students to have equal access to education.  If a student is disabled but does not need special education, he or she MAY be eligible for accommodations under Section 504 of the Rehabilitation Act of 1973.  Contact the building administration for information.

RELEASE OF DIRECTORY INFORMATION

Washougal High School, working with Booster Clubs and other organizations that benefit students, will on occasion provide address labels and phone numbers of students.  Organizations not affiliated with our school and students will not be given information of this kind.  If you perceive a problem regarding released labels for your child, please contact the registrar or principal at WHS.

Remainder of Student Handbook is composed of Washougal School District Board Policies

Policy 3240 – Student Conduct and Discipline
The board acknowledges that conduct and behavior are closely associated to learning. An effective instructional program requires an orderly school environment. The board requires that each student adhere to the rules of conduct and submit to corrective action taken as a result of conduct violations. The rules of conduct are applicable during the school day as well as during any school activity conducted on or off campus. Special rules are also applicable while riding on a school bus.

Students are required to:

A. Conform to reasonable standards of acceptable behavior;

B. Respect the rights, person and property of others;

C. Preserve the degree of order necessary for a positive climate for learning; and

D. Submit to the authority of staff and respond accordingly.

The superintendent shall develop written rules of conduct that will carry out the intent of the board.

Cross References:
Board Policy 6605
Student Safety Walking to School and Riding Buses

Legal References:
RCW
4.24.190
Action against parent for wilful injury to property by minor — Monetary limitation — Common law liability preserved




9A.16.020
Use of force — when lawful



9.41
Firearms and dangerous weapons



9.91.160
Personal protection spray devices



28A.210.310
Prohibition on use of tobacco products on school property



28A.600.020
Exclusion of student from classroom — Written disciplinary procedures — Long-term suspension or expulsion


28A.600.040
Pupils to comply with rules & regulations



28A.400.110
Principal to assure appropriate student discipline 



28A.635.060
Defacing or injuring school property — Liability of pupil, parent or guardian


WAC
392-400-205
Definitions



392-400-225
School district rules defining misconduct — Distribution of rules


20 USC 3171 et. seq.
Drug-Free Schools and Communities Act

Approved by Board of Directors:  July 22, 2008
Student Conduct and Discipline Administrative Procedure 3240-P

All students shall submit to the reasonable rules of the district. Refusal to comply with written rules and regulations established for the governing of the school shall constitute sufficient cause for discipline, suspension or expulsion. 

No student shall be expelled, suspended, or disciplined in any manner for the performance of or failure to perform any act not related to the orderly operation of the school or school-sponsored activities or any other aspect of the educational process.

Corrective action and/or discipline for misconduct will reflect good faith effort on the part of the staff.  Staff will review each case with the student or students involved, take into consideration state and Federal statute, communicate and administer appropriate action.  Administrators shall notify parents when a student is suspended or expelled and provide appeals process information.

Definitions

The following definitions are relate to corrective action:

“Expulsion” is the exclusion from school or individual classes for an indefinite period.

·  Expulsions are designated solely by the Superintendent to administrators.

· Once a student is expelled in compliance with district policy, the expulsion shall be brought to the attention of appropriate local and state authorities, including, but not limited to, the local juvenile authorities acting pursuant to the statutes dealing with the Basic Juvenile Court Act, in order that such authorities may address the student’s educational needs. 

 “Suspension” is the exclusion from school, or individual classes for a specific period of time, after which the student has a right to return. 

· Suspensions are designated solely by the Superintendent to administrators.

· A “short term” suspension is for a period of 10 consecutive school days or less. 

· Separate short-term suspensions shall not total more than 10 school days per semester for any student in grades K-4. 

· Separate short-term suspensions shall not total more than 15 days in a semester for a student in any other grade. 

· Students’ grades shall not be affected substantially as a result of a suspension, and students may have the same number of days to make-up and submit class work.

· A suspension exceeding 10 consecutive school days is  “long-term” suspension. 

“Discipline” constitutes all other forms of corrective action including brief exclusions from a class for not more than the remainder of the class period or exclusion from any other type of activity conducted by or for the district. Discipline shall not adversely affect academic grade or graduation requirements, as long as all required work is performed by the student.

Special Education Students

Prior to the imposition of a corrective action or punishment upon a special education student, the school principal and special education staff who have knowledge of the student’s disability will determine if there is a causal relationship between the disability and the misconduct giving rise to the corrective action or punishment. When a relationship is found to exist, special education programming procedures shall be employed. 

Due Process

Parents and students shall be given notice of the standard of conduct the district requires regarding drug and alcohol use, and a statement of the disciplinary sanctions for violations of that standard. Students receiving discipline, suspension or expulsion shall be notified regarding applicable appeals processes.  The district shall provide a hearings officer to conduct appeals hearings.

Rights, Responsibilities, and Authority of Certificated Staff 
Certificated staff shall share responsibility for supervising the behavior of students and for maintaining the standards of conduct which have been established.  

Certificated staff shall have the right to: 

A. Expect students to comply with school rules.

B. Develop and/or review building rules relating to student conduct and control at least once each year. Building rules shall be consistent with district rules relating to student conduct and control.

C. Exclude a student from class for all or any portion of the period or for the balance of the school day, or up to the following two days, or until the teacher has conferred with the principal, whichever occurs first. Prior to excluding a student, the teacher shall have attempted one or more corrective actions. In no case shall an excluded student be returned for the balance of a period or up to the following two days without the consent of the teacher.

D. Receive or be told by administrative staff of any complaint or grievance regarding corrective action or punishment of students. Staff shall be given the opportunity to present their version of the incident and to meet with the complaining party in the event that a conference is arranged.

Certificated staff shall have the responsibility to: 

E. Be familiar with the policies distributed to students and parents defining the rights, responsibilities and corrective action relating to student behavior.

F. Observe the rights of students. 

G. Enforce the rules of student conduct fairly, consistently, and without discrimination.

H. Maintain good order in the classroom, in the hallways, and on the playgrounds or other common areas of the school, or while riding on school buses during field trips.

I. Maintain accurate attendance records and report all cases of truancy to office staff.

J. Set an appropriate example of personal conduct and avoid statements which may be demeaning or personally offensive to any student or group of students. 

K. Meet with a parent(s) within five (5) school days upon request to hear a complaint regarding the use of classroom materials and/or teaching strategies that is being employed in the classroom. 

Certificated staff shall have the authority to: 

L. Use such reasonable action as is necessary to protect himself/ herself, a student, or others from physical abuse or injury.

M. Remove a student from a class session for sufficient cause. 

1. Student Discipline 

In order to develop an environment conducive to learning, the principal shall confer with certificated staff at least once per year to develop and/or review rules of conduct to be employed in the school and corrective actions and discipline represented in the policy and procedure.

2. In-School Suspension 

The board of directors supports efforts to bring about a positive learning climate in the school. The district strives to employ staff who are skilled in the most effective instructional techniques and who are sensitive to the unique needs of each individual student.

The need for order in the school and classroom is basic to learning. Rules are established to preserve the integrity of classroom and school in order to accomplish this need. Students who are in violation of school rules not only deprive themselves of the opportunity to learn but they interfere with the progress of others.

The district strives to maintain high standards of attendance. Students who are not in school are denied the opportunity to learn. Corrective actions including suspension and expulsion are reserved to those students who actively threaten other students, staff or the overall school environment.

The district, therefore, has created an in-school suspension program which temporarily removes the student from the regular environment but permits the student to maintain his/her educational progress.

Students who are assigned to in-school suspension are granted this opportunity as a privilege and are expected to comply with the expectations of staff. The superintendent shall establish guidelines for the operation of the in-school suspension program.

3. Appeal Process for Disciplinary Action 

Any parent or student who is aggrieved by the imposition of discipline shall have the right to an informal conference with the principal for the purpose of resolving the grievance. At such conference the student and parent shall be subject to questioning by the principal and shall be entitled to question staff involved in the matter being grieved.

The parent and student, after exhausting this remedy, shall have the right, upon 2 school business days’ prior notice, to present a written and/or oral grievance to the superintendent. If the grievance is not resolved, the parent and student, upon 2 school business days’ prior notice, shall have the right to present a written grievance to the disciplinary appeal council during its next regular meeting, or at a meeting held within 30 days, whichever is earlier. A closed meeting may be held for the purpose of considering the grievance. The council shall notify the parent and student of its response to the grievance within 10 school business days after the date when the grievance was presented. The disciplinary action shall continue notwithstanding implementation of the grievance procedure unless the principal, superintendent or board elects to postpone such action.

4. Suspensions or Expulsions 

The nature and circumstances of the student conduct violation must reasonably warrant a suspension or expulsion. As a general rule no student shall be suspended for a short or long term unless other forms of corrective action reasonably calculated to modify his/her conduct have previously been imposed upon the student as a consequence of misconduct of the same nature. 

However, a student may be suspended for exceptional misconduct, other than absenteeism, when such misconduct is of frequent occurrence or is serious in nature and/or is disruptive to the operation of the school. The superintendent, following consultation with a representative ad hoc citizens’ committee, shall recommend for board approval, the nature and extent of the corrective actions and/or punishments which may be imposed as a consequence of exceptional misconduct. An exception may be granted by an administrator and/or hearing officer when warranted by extenuating circumstances. No student shall be suspended or expelled because of one or more unexcused absence(s) pursuant to Board Policy 3122. 

5. Short-Term Suspension

In the event the proposed corrective action of a student is to include the denial of the right of school attendance from any single class for 3 to 10 school days or full schedule of classes for 1 and to 10 school days, a conference shall first be conducted with the student as follows:

N. An oral or written notice of the charges shall be provided to the student;

O. An oral or written explanation of the evidence in support of the charges shall be provided to the student;

P. An oral or written explanation of the suspension which may be imposed shall be provided to the student; and
Q. The student shall be provided the opportunity to present his/her explanation.

The parent of the student shall be notified of the reason for the suspension and the duration of the suspension orally or by U.S. mail as soon as reasonably possible. Any student subject to a short-term suspension shall be provided the opportunity upon return to make up assignments and tests if:

R. Such assignments or tests have a substantial effect upon the student’s semester grade or grades; or 

S. Failure to complete such assignments or tests would preclude the student from receiving credit for the course or courses.
6. Appeal Process for Short-Term Suspension

Any parent or student who is aggrieved by the imposition of a short-term suspension shall have the right to an informal conference with the principal for the purpose of resolving the grievance. At such conference the student and parent shall be subject to questioning by the principal and shall be entitled to question staff involved in the matter being grieved.

The parent and student after exhausting this remedy shall have the right, upon 2 school business days’ prior notice, to present a written and/or oral grievance to the superintendent. If the grievance is not resolved, the parent and student, upon 2 school business days’ prior notice, shall have the right to present a written grievance to the disciplinary appeal council at its next regular meeting, or at a meeting held within 30 days, whichever is earlier. A closed meeting may be held for the purpose of considering the grievance. The council shall notify the parent and student of its response to the grievance within 10 school business days after the date when the grievance was presented. The short-term suspension shall continue notwithstanding implementation of the grievance procedure unless the principal, superintendent or board elects to postpone such action.

7. Emergency Expulsion

A student may be excluded from school prior to a hearing without other forms of corrective action if the principal reasonably believes the student is an immediate and continuing danger to himself/herself, other students, staff, or administrators or is a substantial disruption to the educational process of the district. Such emergency expulsion shall continue until the student is reinstated by the principal or until a fair hearing is held and a final determination reached. The hearing officer may continue the emergency expulsion if he/she finds that the student continues to present an immediate and continuing danger to himself/herself, other students, staff, or administrators or continues to cause a substantial disruption to the educational process of the district.

The provisions governing notice and hearing of regular long-term suspensions or expulsions shall apply except:

T. Written notice of the emergency expulsion shall be sent by certified letter deposited in the U. S. mail within twenty-four hours of the expulsion or by hand delivery to the student’s parent(s) or guardian(s) within twenty-four hours of the expulsion and documenting delivery by obtaining his or her signature acknowledging receipt or the written certification of the person making the delivery; 

U. The parent and student shall have ten school business days after receipt of the notice during which to request a hearing. A schedule of “school business days” potentially applicable to the exercise of such hearing right should be included with the notice; and 

V. The hearing officer shall render the decision within 1 school business day after the conclusion of the hearing.
8. Long-Term Suspensions or Expulsions 

A long-term suspension or expulsion may be imposed by the principal only after a fair hearing is made available to the affected student and parent. Written notice of the hearing shall be delivered to the parent and student by certified mail or in person. The notice shall be in the parent’s primary language and shall supply (1) the alleged misconduct and the school rules alleged to have been violated, (2) the recommended corrective action or punishment, (3) the right to a hearing, (4) the notice that if a written request for a hearing is not received by the staff member named in the notice within 3 school business days after the notice is received, the hearing shall be waived and the recommended corrective action or punishment shall take effect, and (5) the date by which the request for a hearing must be received. 

If a hearing is requested, the superintendent shall schedule the matter for a hearing within 3 school business days of such request.

The parent and student and the district or representatives shall be permitted to inspect in advance of such hearing any affidavits or exhibits which are to be submitted at the hearing. The parent and student shall have the opportunity to be represented by counsel, to explain the alleged misconduct and to present affidavits, exhibits, and such witnesses as desired, as well as the opportunity to question witnesses.

The hearing shall be conducted before a hearing officer appointed by the superintendent. Such hearing officer shall not be a witness and shall determine the facts of each case solely on the evidence presented at the hearing. The hearing officer shall state in writing the findings as to the facts, conclusions and disposition to be made. The decision shall be provided to the parent and student or counsel.

9. Appeal Process for Long-Term Suspension or Expulsion 

If a long-term suspension or expulsion is imposed, the parent and student shall have the right to appeal the hearing officer’s decision by filing a written notice of appeal at the office of the hearing officer within 3 school business days after the date of receipt of the decision. The long term suspension or expulsion shall be in effect while the appeal is pending. The disciplinary appeal council shall schedule and hold a meeting to informally review the matter within 10 school business days from receipt of such appeal. The purpose of the meeting shall be to confer with the parties in order to decide upon the most appropriate means of handling the appeal. At that time the student, parent, and/or counsel shall be given the right to be heard and shall be granted the opportunity to present such witnesses and testimony as the council deems reasonable. Prior to adjournment, the council shall agree to one of the following procedures:

W. Study the hearing record or other materials submitted and record its findings within 10 school business days; 

X. Schedule and hold a special meeting to hear further arguments on the case and record its findings within 15 school business days; or 

Y. Hear and try the case decision before the council within 10 school business days.

Any decision by the council to impose or to affirm, reverse or modify the imposition of suspension or expulsion upon a student shall be made only by:

Z. Those council members who have heard or read the evidence, 

AA. Those council members who have not acted as a witness in the matter, and

AB. A majority vote at a meeting at which a quorum of the council is present.

Within 30 days of receipt of the council’s final decision, any parent and student desiring to appeal any action upon the part of the council regarding the suspension or expulsion may serve a notice of appeal upon the council and file such notice with the superior court clerk of the county. Such notice shall also set forth in a clear and concise manner the errors complained of.

10. Emergency Removal

A student may be removed immediately from a class or subject by a teacher or administrator without other forms of corrective action and sent to the principal or a designated school official, without first attempting corrective action, provided that the teacher or administrator has good and sufficient reason to believe that the student’s presence poses an immediate and continuing danger to the student, other students or staff or an immediate and continuing threat of substantial disruption of the class, subject, or educational process of the student’s school. The removal shall continue only until:

AC. The danger or threat ceases, or 

AD. The principal acts to impose discipline, impose a short-term or long-term suspension or expulsion or to impose an emergency expulsion.

The principal shall meet with the student as soon as reasonably possible following the student’s removal and take or initiate appropriate corrective action or punishment. In no case shall the student’s opportunity for such meeting be delayed beyond commencement of the next school day.

The teacher or administrator who removed the student shall be notified of the action which has been taken or initiated.

11. Readmission Application Process 

Any student who has been suspended or expelled shall be allowed to make application for readmission at any time. If a student desires to be readmitted to the school from which he/she has been suspended/ expelled, the student shall submit a written application to the principal, who shall recommend admission or non-admission. If a student wishes admission to another school, he/she shall submit the written application to the superintendent. The application shall include:

AE. Reasons the student wants to return and why the request should be considered; 

AF. Evidence which supports the request; and 

AG. A supporting statement from the parent or others who may have assisted the student.

The superintendent shall, in writing, advise the parent and student of the decision within seven (7) school days of the receipt of such application.

Cross References:
Board Policy
2161
Education of Students with Disabilities



3122
Excused and Unexcused Absences



4210
Regulation of Dangerous Weapons on School Premises 

Legal References:
RCW 9A.16.100
Use of force on children



9.41.280
Possessing dangerous weapons on school facilities



28A.225.020
School’s duties and child’s failure to attend school



28A.225.030
Petition to juvenile court to assume jurisdiction



28A.400.110
Principal to assure appropriate student discipline



28A.600.010
Enforcement of rules of conduct —Due process guarantees — Computation of days for short-term and long-term suspensions


28A.600.020
Exclusion of student from classroom — Written disciplinary procedures — Long-term suspension or expulsion


28A.600.040
Pupils to comply with rules and regulations



28A.600.420
Firearms on school premises, transportation, or facilities — Penalty — Exemptions 


20 USC 3171 et. seq.
Drug-Free Schools and Communities Act


WAC
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392-400-235
Discipline — Conditions and limitations



392-400-240
Discipline — Grievance procedure



392-400-245
Short-term suspension — Conditions and Limitations 



392-400-250
Short-term suspensions — Prior conference required — Notice to parent



392-400-255
Short-term suspension — Grievance procedure



392-400-260
Long term suspension — conditions and limitations



392-400-265
Long-term suspension — Notice of hearing — Waiver of hearing 



392-400-270
Long-term suspension — Prehearing and hearing process 



392-400-280
Expulsion — Notice of hearing — Waiver of hearing 



392-400-285
Expulsion — Prehearing and hearing process



392-400-290
Emergency removal from class, subject, or activity



392-400-295
Emergency expulsion — Limitations



392-400-300
Emergency expulsion — Notice of hearing — Waiver of hearing right



392-400-305
Emergency expulsion — Prehearing and hearing process



392-400-310
Appeals — Long-term suspension and expulsion



392-400-315
Appeals — Hearing before school board or disciplinary appeal council — Procedures 



392-400-317
Appeals — Discipline and short-term suspension grievances



392-400-320
School board or disciplinary appeal council decisions

Policy 3207 - Prohibition of Harassment, Intimidation and Bullying
All students have the right to be free from harassment, intimidation or bullying.  “Harassment, intimidation or bullying” means any intentional electronic, written, verbal, or physical act which: 
· physically harms a student or damages the student’s property; or 

· substantially interferes with a student’s education; or 
· is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or 
· has the effect of substantially disrupting the orderly operation of the school. 
Acts of harassment, intimidation or bullying can take many forms including slurs, rumors, jokes, innuendos, demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats, or other written, oral or physical actions.  
“Intentional acts” refers to the individual’s choice to engage in the act rather than the ultimate impact of the action(s). This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that the expression does not substantially disrupt the educational environment. Many behaviors that do not rise to the level of harassment, intimidation or bullying may still be prohibited by other district policies or building, classroom, or program rules. 
Depending upon the frequency and severity of the conduct in violation of this policy, intervention, counseling, discipline and/or referral to law enforcement will be used to lessen the impact on the victim and school climate and to change the behavior of the perpetrator. False reports or retaliation for harassment, intimidation or bullying also constitute violations of this policy. 
This policy is part of the district’s responsibility to create and maintain a safe, civil, respectful and inclusive learning community. It is to be implemented along with comprehensive training of staff and volunteers, and appropriated education of students in partnership with families and the community.  
The superintendent is authorized to direct the development and implementation of procedures to implement the elements of this policy, consistent with the complaint and investigation components of procedure 6590, Sexual Harassment. 
Cross References 
Policy 3200, Rights and Responsibilities 
Policy 3210, Nondiscrimination 
Policy 3240, Student Conduct 
Policy 3241, Classroom Management, Corrective Action and Punishment 
Policy 6590, Sexual Harassment 
Legal Reference 
Chapter 207, Laws of 2002 
 The Washougal School District complies with all federal and state rules and regulations and does not discriminate on the basis of race; color; national origin; sex; age; disability; sexual orientation, including gender identity; disability or Viet Nam and more recent military action veteran status.  This holds true for all district employment and educational programs.  Inquiries regarding compliance and/or grievance procedures may be directed to the school district's Title IX/ RCW 28A.640 compliance officer and/or Section 504/ADA coordinator. 
Adoption Date: August 5, 2003 - Revised with Board Approval: June 26, 2007
Prohibition of Harassment, Intimidation and Bullying
Administrative Procedure 3207-P
Informal Complaint Process: Anyone may use informal procedures to report and resolve com- 

plaints of harassment, intimidation or bullying.  A “complainant” is the person who is making a 
complaint on his or her own behalf.  These complaints will be appropriately investigated and 
handled consistent with due process requirements.  
Informal reports may be made to any adult. The complainant will be informed that they also have 
the option of filing a formal complaint, and how to do so. Staff shall also inform an appropriate 
supervisor or designated staff person when they receive complaints of harassment, intimidation, 
or bullying, especially when the complaint is beyond their training to resolve or alleges serious 
misconduct.  
Informal remedies include:  
• an opportunity for the complainant to explain to the alleged perpetrator that the conduct is 
unwelcome, disruptive, or inappropriate, either in writing or face-to-face;  
• a statement from a staff member to the alleged perpetrator that the alleged conduct is not 
appropriate and could lead to discipline if proven or repeated;  
• or a general public statement from an administrator in a building reviewing the district 
harassment, intimidation and bullying policy without identifying the complainant.  
Informal complaints may become formal complaints at the request of the complainant, parent or 
guardian, or because the district believes the complaint needs to be more thoroughly investi- 

gated. 
Formal Complaint Process:  
Anyone may initiate a formal complaint, even if the informal complaint process has been used.  
School officials may begin an investigation based on form or informal complaints.  Confidential- 

ity of information is not guaranteed in cases where the District is required to make all informa- 

tion available to the accused.  A District official may conclude that an incident must be investi- 

gated even in cases where an individual does not wish to file a formal written complaint. 
The District guarantees that all anti-retaliation provisions of this policy will be implemented for 
the protection of complainants and witnesses.  Student complainants and witnesses may have a 
parent, guardian or another adult advocate with them during any investigation.   
The following process shall be followed: 
A. Formal complaints must be filed in writing and submitted to the District's Human Resources office. The complainant may complete and sign the District's Harassment/Bullying Incident Report Form, or by writing the information on paper and signing it, or by verbally relating the incident to another person who writes the information for the complainant's signature.   The information required in writing includes: 
1. Name of complainant 
2. Mailing address or for students, his/her school name and teacher name 
3. Phone number where the complainant can be reached 
4. Name of individual(s) that the complainant is reporting 
5. Details about the incident:  What happened, where it happened, when it happened 
6. Other people who have information about the incident 
7. What the complainant has done about it so far 
8. What the complainant would like to have happen now 
9. Signature of the complainant 
B. A District official reviews the complaint and initiates an investigation.  All formal complaints will be investigated. 
C. When the investigation is completed, the investigator shall compile a written report summarizing the incident and the results of the investigation.  
D. A District official shall review the results of the investigation with the complainant, and if the matter has not been resolved, the District will take further action on the report. 
E. The Superintendent or designee shall respond in writing to the complainant and the accused within 30 days stating: 
1. That the District intends to take corrective action; or 
2. That the investigation is incomplete and will be continuing; or 
3. That the District does not have adequate evidence to conclude that bullying, harassment, sexual harassment or intimidation occurred. 

F. Necessary corrective measures will be instituted as quickly as possible, but in no event more than thirty days after the superintendent's written response, unless the accused is appealing the imposition of discipline and the district is barred by due process considerations or a lawful order from imposing the discipline until the appeal process is concluded. 
G. If a student remains aggrieved by the superintendent's response, the student may pursue the complaint as one of discrimination pursuant to Policy 3210, Nondiscrimination or a complaint pursuant to Policy 4220, Complaints Concerning Staff or Programs.  

All district staff will be informed of this policy.  Staff will be provided information on recognizing and preventing harassment, intimidation or bullying. Staff shall be fully informed of the formal and informal complaint processes and their roles and responsibilities under the policy and procedure. Certificated or professionally licensed staff shall be reminded of their legal responsibility to report suspected child abuse, and how that responsibility may be implicated by some allegations of harassment, intimidation or bullying. Classified employees and regular volunteers shall receive orientation relevant to their rights and responsibilities. 

Students will be provided with age-appropriate information on the recognition and prevention of 
harassment, intimidation and bullying, and their rights and responsibilities under this and other 
district policies and rules at student orientation sessions and on other appropriate occasions, 
which may include parents. Parents shall be provided with copies of this policy and procedure 
and appropriate materials on the recognition and prevention of harassment, intimidation and bullying. 

Policy 6590 - Sexual Harassment

This district is committed to a positive and productive education and working environment free from discrimination, including sexual harassment. The district prohibits sexual harassment of students, employees and others involved in school district activities. 

Sexual harassment occurs when: 

1. Submitting to the harasser's sexual demands is a stated or implied condition of obtaining an education or work opportunity or other benefit; 

2. Submission to or rejection of sexual demands is a factor in an academic, work or other school-related decision affecting an individual; or 

3. Unwelcome sexual or gender-directed conduct or communication interferes with an individual's performance or creates an intimidating, hostile or offensive environment. 

Sexual harassment can occur adult to student, student to adult, student to student, adult to adult, male to female, female to male, male to male, and female to female.

The district will take prompt action on formal or informal allegations of sexual harassment. Allegations of criminal misconduct will be reported to law enforcement and suspected child abuse will be reported to law enforcement or Child Protective Services. 

Engaging in sexual harassment will result in appropriate discipline or other sanctions against offending students, staff or contractors. Anyone else who engages in sexual harassment on school property or at school activities will have access to school property and activities restricted, as appropriate. Victims of harassment will be informed of appropriate remedies.

Retaliation against any person who makes or is a witness in a sexual harassment complaint is prohibited and will result in appropriate discipline. The district will take appropriate actions to protect involved persons from retaliation. 

It is a violation of this policy to knowingly report false allegations of sexual harassment. Persons found to knowingly report or corroborate false allegations will be subject to appropriate discipline. 

The superintendent shall develop and implement formal and informal procedures for receiving, investigating and resolving reports of sexual harassment. The procedures will include time lines and staff responsibilities. Any staff member who receives a report of sexual harassment is responsible for ensuring that district personnel are informed. 

The superintendent shall develop procedures to disseminate age-appropriate information and education to district staff, students, parents and volunteers regarding this policy and the recognition and prevention of sexual harassment. This policy will be in any publication setting forth rules, regulations procedures and standards for a school or the district.

The superintendent shall make an annual report to the board reviewing the use and efficacy of this policy and related procedures. Recommendations for changes to this policy, if applicable, shall be included in the report. The superintendent is encouraged to involve staff, students, volunteers and parents in the review process. 

Cross References:


Executive Limitation 4
Staff Treatment

Board Policy 
3210

Nondiscrimination

Board Policy
5010

Nondiscrimination

Board Policy
5281

Disciplinary Action and Discharge

Board Policy
3421 

Child Abuse and Neglect

Board Policy
3207

Student Harassment, Intimidation and Bullying

Board Policy
3240

Student Conduct

Legal References:


RCW 28A.640.020

Regulations, guidelines to eliminate discrimination 

WAC 392-190-056-058         Sexual Harassment


The Washougal School District complies with all federal and state rules and regulations and does not discriminate on the basis of race; color; national origin; sex; age; disability; sexual orientation, including gender identity; disability or Viet Nam and more recent military action veteran status.  This holds true for all district employment and educational programs.  Inquiries regarding compliance and/or grievance procedures may be directed to the school district's Title IX/ RCW 28A.640 compliance officer and/or Section 504/ADA coordinator.

Adoption Date:  March 23, 1993

Revised with Board Approval: November 28, 1995

Revised with Board Approval:  June 26, 2007

Sexual Harassment

Administrative Procedure 6590-P

Informal Complaint Process: 

Anyone may use informal procedures to report and resolve complaints of sexual harassment. Informal reports may be made to any staff member. Staff shall always inform complainants of their right to file a formal complaint and the process to be used. Staff shall also direct potential complainants to an appropriate staff member who can explain the informal and formal complaint processes and what a complainant can expect. Staff shall also inform an appropriate supervisor or professional staff member when they receive complaints of sexual harassment. 

Informal remedies include: 

· an opportunity for the complainant to explain to the alleged harasser that his or her conduct is unwelcome, offensive or inappropriate, either in writing or face-to-face; 

· a statement from a staff member to the alleged harasser that the alleged conduct is not appropriate and could lead to discipline if proven or repeated; 

· or a general public statement from an administrator in a building reviewing the district sexual harassment policy without identifying the complainant. 

Informal complaints may become formal complaints at the request of the complainant, parent or guardian, or because the district believes the complaint needs to be more thoroughly investigated.

Formal Complaint Process: 

Anyone may initiate a formal complaint, even if the informal complaint process has been used.  School officials may begin an investigation based on form or informal complaints.  Confidentiality of information is not guaranteed in cases where the District is required to make all information available to the accused.  A District official may conclude that an incident must be investigated even in cases where an individual does not wish to file a formal written complaint.

The District guarantees that all anti-retaliation provisions of this policy will be implemented for the protection of complainants and witnesses.  Student complainants and witnesses may have a parent, guardian or another adult advocate with them during any investigation.  

The following process shall be followed:

A. Formal complaints must be filed in writing and submitted to the District's Human Resources office. The complainant may complete and sign the District's Harassment/Bullying Incident Report Form, or by writing the information on paper and signing it, or by verbally relating the incident to another person who writes the information for the complainant's signature.

The information required in writing includes:

1. Name of complainant

2. Mailing address or for students, his/her school name and teacher name

3. Phone number where the complainant can be reached

4. Name of individual(s) that the complainant is reporting

5. Details about the incident:  What happened, where it happened, when it happened

6. Other people who have information about the incident

7. What the complainant has done about it so far

8. What the complainant would like to have happen now

9. Signature of the complainant

B. A District official reviews the complaint and initiates an investigation.  All formal complaints will be investigated.

C. When the investigation is completed, the investigator shall compile a written report summarizing the incident and the results of the investigation. 

D. A District official shall review the results of the investigation with the complainant, and if the matter has not been resolved, the District will take further action on the report.

E. The Superintendent or designee shall respond in writing to the complainant and the accused within 30 days stating:

1. That the District intends to take corrective action; or

2. That the investigation is incomplete and will be continuing; or

3. That the District does not have adequate evidence to conclude that bullying, harassment, sexual harassment or intimidation occurred.

F. Necessary corrective measures will be instituted as quickly as possible, but in no event more than thirty days after the superintendent's written response, unless the accused is appealing the imposition of discipline and the district is barred by due process considerations or a lawful order from imposing the discipline until the appeal process is concluded.

G. If a student remains aggrieved by the superintendent's response, the student may pursue the complaint as one of discrimination pursuant to Policy 3210, Nondiscrimination or a complaint pursuant to Policy 4220, Complaints Concerning Staff or Programs. 

All district staff will be informed of this policy.  Staff will be provided information on recognizing and preventing harassment, intimidation or bullying. Staff shall be fully informed of the formal and informal complaint processes and their roles and responsibilities under the policy and procedure. Certificated or professionally licensed staff shall be reminded of their legal responsibility to report suspected child abuse, and how that responsibility may be implicated by some allegations of harassment, intimidation or bullying. Classified employees and regular volunteers shall receive orientation relevant to their rights and responsibilities.

Students will be provided with age-appropriate information on the recognition and prevention of harassment, intimidation and bullying, and their rights and responsibilities under this and other district policies and rules at student orientation sessions and on other appropriate occasions, which may include parents. Parents shall be provided with copies of this policy and procedure and appropriate materials on the recognition and prevention of harassment, intimidation and bullying.

Appeal Procedure

Level One

If a complainant remains aggrieved as a result of the action or inaction of the superintendent they may appeal to the board of the district by filing a written notice of appeal with the secretary of the board by the 10th calendar day following:  

A. The date upon which the complainant received the superintendent's response, or  

B. The expiration of the 30-calendar day response period based on the receipt of the complaint by the school district, whichever occurs first. 

The board shall schedule a hearing to commence by the 20th calendar day following the filing of the written notice of appeal. Both parties shall be allowed to present such witnesses and testimony as the board deems relevant and material. The board shall render a written decision by the 10th calendar day following the termination of the hearing and shall provide a copy to the complainant.

     Level Two
If a complainant remains aggrieved as a result of the decision of the board in resolving a complaint, the complainant may appeal to the superintendent of public instruction by filing a written notice of appeal with the superintendent of public instruction by the 10th calendar day following the date upon which the complainant received written notice of the board’s decision.

The superintendent of public instruction shall schedule a hearing to commence by the 40th calendar day following the filing of the written notice of appeal. The notice of appeal must state the areas of disagreement and the relief requested.

Appeals to the superintendent of public instruction shall be conducted in compliance with the state Administrative Procedures Act. The complainant shall present his or her case and the school district shall defend the decision rendered by the board.

Policy Dissemination

Orientation sessions for staff, students and regular volunteers shall introduce the elements of this policy. Staff will be provided information on recognizing and preventing sexual harassment. Staff shall be fully informed of the formal and informal complaint processes and their roles and responsibilities under the policy and procedure. Certificated staff shall be reminded of their legal responsibility to report suspected child abuse, and how that responsibility may be implicated by some allegations of sexual harassment. Regular volunteers shall get the portions of this component of orientation relevant to their rights and responsibilities.

Students will be provided with age-appropriate information on the recognition and prevention of sexual harassment and their rights and responsibilities under this and other district policies and rules at student orientation sessions and on other appropriate occasions, which may include parents. Parents shall be provided with copies of this policy and procedure and appropriate materials on the recognition and prevention of sexual harassment.

As part of the information on the recognition and prevention of sexual harassment staff, volunteers, students and parents will be informed that sexual harassment may include, but is not limited to:

A. Demands for sexual favors in exchange for preferential treatment or something of value;

B. Stating or implying that a person will lose something if he or she does not submit to a sexual request;

AH. Penalizing a person for refusing to submit to a sexual advance, or providing a benefit to someone who does;

AI. Making unwelcome, offensive or inappropriate sexually suggestive remarks comments, gestures, or jokes; or remarks of a sexual nature about a person's appearance, gender or conduct;

AJ. Using derogatory sexual terms for a person;

AK. Standing too close, inappropriately touching, cornering or stalking a person; or

AL. Displaying offensive or inappropriate sexual illustrations on school property.

Annually the superintendent or designee will convene an ad hoc committee composed of representatives of certificated and classified staff, volunteers, students and parents to review the use and efficacy of this policy and procedure. The compliance officer will be included in the committee. Based on the review of the committee, the superintendent shall prepare a report to the board including, if necessary, any recommended policy changes. The superintendent shall consider adopting changes to this procedure if recommended by the committee.

HARASSMENT or BULLYING or INTIMIDATION INCIDENT REPORT FORM
BASIC INFORMATION 
Name of Student or Employee Who Was Harassed, Bullied or Intimidated:  _________________________________ 
Check One---The above named person is:          _____Employee      ____Student  
If Employee:   Work Location: __________________ Phone:________  Supervisor Name: __________________ 
   Mailing Address:__________________________________________________________________ 
If Student:      School Name:____________________  Grade:_________ Principal Name: __________________ 
  Mailing Address:__________________________________________________________________ 
  Parent or Guardian Name:__________________________________   Phone:__________________ 
If Student, complete the following information: 
Is this form being filled out by the student named above?          Yes  No  
If No, name of person filling out this form on behalf of the student named above:______________________________ 
Relationship of person filling out this form for the student named above:_____________________________________  
INFORMATION ABOUT THE INCIDENT: 
Check any that describe the incident:  Bullying      Harassment or Intimidation    Sexual Harassment 

Name of individual(s) being reported: 
Name(s):_______________________________________________________________________________ 
When and where did the incident happen?      
Date:______________________  Time of Day;____________ For about how long: ___minutes  ___hours 
Specific Location:________________________________________________________________________ 
What happened?  Write a brief summary of the incident: 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
Who else might know something about this incident or what happened? 
Name(s):_______________________________________________________________________________ 
Has this incident or something like it ever happened before?                              Yes             No 
If yes, when did it happen before?  Date:____________________  Location:_____________________ 
Verification/Signature:   This information is true and accurate. 
Print Name:_______________________________  Signature:_____________________________  Date:__________
6/26/07
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______________________________________________________________________________

English									4.0 credits		4.0 credits	

Mathematics								2.0 credits		3.0 credits

Social Studies	

	CWP								1.0 credit		1.0 credit

	U.S. History							1.0 credit		1.0 credit

	Elective								  .5 credit		  .5 credit

	Washington State History (taken in 7th grade within district)

Science							

	Life	(biology)						1.0 credit		1.0 credit

	Physical	 (physics or chemistry)					1.0 credit		1.0 credit

Occupational Education (Career and Technical Education)		2.0 credits		2.0 credits

Physical Education						

	Foundations PE							1.0 credit		1.0 credit	

	Elective							 	  .5 credit		  .5 credit	

Health								 	  .5 credit		  .5 credit

Visual or Performing Art 						1.0 credit		1.0 credit

Electives								6.5 credits		6.5 credits

	

Total Credits Required to Graduate				      22.00 credits	      23.00 credits

______________________________________________________________________________



*See Academic Planning Guide for additional information

Senior Culminating Project

5th Year Plan and Beyond

Pass WASL/HSPE Requirements
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