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To Tag or 
not to Tag, 
That is the 
Question

Is it 
furniture?

Is it part 
of the 

building's 
systems 

(i.e. a 
phone or 
electrical 
panel?)

Is it 
consumable 

(used up like 
paper, ink, 

video tapes?)

Is it 
disposable 
(i.e. would 

it likely 
cost more 
to repair 
than to 

replace if 
broken?) 

Is it Audio/
Visual 

Equipment 
(TV/VCR/

DVD)

Is it a 
computer, 
monitor, or 
peripheral?

Is it a part 
that you will 

install or 
becomes 
part of 

something 
else?

Does it 
cost over 

$400?

Is it 
attractive 
and theft-
sensitive 
(like an 
iPod)

Don't Tag It

Tag It

Is it a 
single 
hand 
tool?

Is it tracked 
at the 

department 
level (i.e. 
vehicles, 
musical 

equipment)

WSD Asset Inventory Decision Tree

1-5-2010


