
01/10/2019 

LEAVE SHARE REQUEST 
 
Leave Sharing Policy 5406P  
A district employee is eligible to receive donated leave if: 1) The staff member suffers from, or has a relative or 
household member suffering from, an extraordinary or severe illness, injury, impairment or physical or mental 
condition; who is a victim of domestic violence, sexual assault, or stalking; who is sick or temporarily disabled 
because of pregnancy disability; who is on parental leave; or who has been called to service in the uniform 
services. 

a. Go on leave-without-pay status; or  
b. Terminate his/her employment;  

 
2) The staff member’s absence and the use of shared leave are justified by documentation;  

3) The staff member has depleted, or will shortly deplete, his/her annual leave and sick leave reserves;  
4) The staff member has abided by district rules regarding sick leave use; and;  
5) The staff member has diligently pursued and been found to be ineligible to receive industrial insurance 
benefits. The superintendent shall determine the amount of leave, if any, which a staff member may receive 
under this policy. However, a staff member shall not receive more leave than the number of contracted days 
remaining in the current school year. In the event that the condition requiring the employee’s absence continues 
beyond the current school year, the employee shall not receive a total of more than 522 days of donated leave 
during total district employment.  
Request for Leave Sharing:  

• My paid leave balances have been exhausted, or I choose to retain my paid leave up to a maximum of 
40 hours.  
• A doctor’s note releasing me from work is accompanying this request (excluding parental leave).  
• I am ineligible to receive industrial insurance benefits.  

 
 If available, I would like to retain my paid leave, up to a maximum of 40 hours. 

 
I am hereby requesting to be considered for sick leave share donations. 
 
 
Print Name  
 
 

 

Signature  Date 
 
 

 

Superintendent Signature  Date 
   

 Approved  Denied  
 
 
The Washougal School District does not discriminate in any programs or activities on the basis of sex, race, creed, religion, color, 
national origin, age, veteran or military status, sexual orientation, gender expression, gender identity, disability, or the use of a trained 
dog guide or service animal and provides equal access to the Boy Scouts and other designated youth groups. The following employee(s) 
has been designated to handle questions and complaints of alleged discrimination:  Civil Rights Coordinator:  Marian Young, 4855 
Evergreen Way, Washougal WA 98671, (360) 954-3050; Title IX Officer:  Marian Young, 4855 Evergreen Way, Washougal WA 
98671, (360) 954-3050; Section 504 Coordinator:  Allison Blakely, 4855 Evergreen Way, Washougal WA 98671, (360) 954-3020. 
 


