
Inclement Weather Reminders for Employees        Updated October 2019 
 
As we approach late fall and winter, we want to provide you with information about policies and procedures in case of inclement weather. 

 
 • Year-round custodial 

• Maintenance 
• Year-round District 

Office Staff  

Classified staff 
designated by their 

supervisor to be 
“essential” 

All other classified Certified Building & District 
Administrators 

Delayed 
Start* 

Report to work as 
soon as you may 
safely do so. 

Report to work as 
soon as you may 
safely do so. 

Report to work at 
delayed start time or 
your regular work 
time, whichever is 
later. 

Report to work 30 
minutes before 
students are 
scheduled to 
arrive.1 

Report to work as 
soon as you may 
safely do so. 

Closure Report to work as 
soon as you may 
safely do so.  If you are 
unable to report to 
work, you may use 
emergency, personal 
or vacation leave.2 

Do not report to 
work.  Make up days 
designated on the 
district calendar will 
be used to make up 
the time. 3 

Do not report to 
work.  Make up days 
designated on the 
district calendar will 
be used to make up 
the time. 4 

Do not report to 
work.  Make up days 
designated on the 
district calendar 
will be used to make 
up the time. 

Confer with your 
supervisor to adjust 
work year calendar, 
if needed. 

*Note:  If a Delayed Start occurs on a Wednesday, the usual early-release of students will not be in effect.   The workday will 
end at the time associated with a regular school day. 

 
On days of questionable weather conditions, please listen and watch for alerts of a district delay or closure.  Make sure that you 
are available to receive calls via the district’s automated phone notification system.  Most employees will receive a call at 
approximately 5:50 a.m.  Some designated employees will receive an earlier call. 
 
The district will make every effort to notify employees to refrain from coming to work.  It is the employee’s responsibility to make 
every effort to receive notice of a delay or school closure.  Should an employee not receive notification and report to work on the 
day of a closure, classified employees will receive one-hour of pay.  Certified employees receive regular pay on late start days.  On 
school closure days, certified staff should not report to work and are compensated appropriately by working one of the 
designated make up days.  

 
1 Washougal School District and Washougal Association of Educators, Collective Bargaining Agreement:  Section 3.8B 
2 Washougal School District Board Policy 5231 
3 Washougal School District and Public School Employees of Washington, Washougal Chapter:  Section 7.8 
4 Washougal School District and Public School Employees of Washington, Washougal Chapter:  Section 7.8 


