
 
 
 

DIRECT  DEPOSIT  
 
Attached, please find the direct deposit form for you to complete. 
 

• Any bank can be used for direct deposit 
• Your funds will be deposited on payday 

 
Please attach the following documentation for verification purposes: 

• A Voided check, or 
• A Print out from your Bank with: 

o Your Name 
o Bank Name 
o Routing number 
o Account number 
o Checking or Savings account 

 
If you submit this form to the Payroll office before the 15th of the month: 
 

• Your next paycheck will be deposited into this bank account 
 
If you submit this form to the Payroll office after the 15th of the month: 
 

• The first month will be a trial run so your bank can verify your 
information and inform us of any errors. You will receive a paper 
paycheck that you will need to pick up from the District Office on 
payday 

• The following month, your paycheck will be deposited into this 
account 

 
If you change banks or close the account, you will need to notify the 
Payroll Office immediately. If you do not, your money will be in limbo 
until the bank rejects the funds back to us. 
 
Call the Payroll Office if you have any questions at 360-954-3007 
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AUTHORIZATION AGREEMENT FOR DIRECT DEPOSITS (ACH CREDITS) 
 

 

 
 
Your paystub information can be viewed and printed from the Washougal School District Employee Access website, Skyward 
(WESPaC) Bookmarks link. 

 
 
 

 

 
 

 

 

 
 

 
  

 
 

 
 

  


