WASHOUGAL SCHOOL DISTRICT
PAYROLL DEPT
BANK/CREDIT UNION PAYROLL DEDUCTION INSTRUCTIONS

Payroll Deduction:
e Any Bank can be used for a Payroll Deduction
e Your funds will be deposited on payday
e Only a specific dollar amount can be deducted (no percentage)
e Up to 2 banking deductions per employee allowed

e Form must be received in the Payroll Dept by the 13™ of the month to take
affect that month

Please attach the following documentation for verification purposes:
e Avoided check (Voided deposit slip will not be accepted), or
e A print out from your bank with:
o Your Name
o Bank Name
o Routing Number
@)
@)

Account Number
Verification if it is a Checking or Savings account




WASHOUGAL SCHOOL DISTRICT
PAYROLL DEPT
BANK/CREDIT UNION PAYROLL DEDUCTION FORM

Employee Name:

Deduction #1:

Effective:
[] Started
[]  Changed
[J Cancelled

Deduction Amount:

Routing Number:

Account Number:

[]  Checking

[J  Savings
Deduction #2:
Effective:

[] Started

[]  Changed

[J Cancelled
Deduction Amount:

Routing Number:

Account Number:
[]  Checking
[J  Savings

| hereby authorize Washougal School District to begin monthly payroll deductions as stated above. This
Authorization is to remain in effect until Washougal School District Payroll Dept has received written notification
from me to terminate this deduction.

Signature Date

(2024)



